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The University of Texas at Austin 
FINE ARTS LIBRARY 

E-R E S E R V E   R E Q U E S T  F O R M 

INSTRUCTOR INFORMATION COURSE INFORMATION 

Last Name Course Dept. 
First name Course Number 
EID Unique Number 
Email  Course Title 
Teaching Assistant Semester(s) Needed : Fall    Spring   SSI    SSII 

AUDIO FORMAT: The preferred format for your eReserves request is a compilation CD of burned 
audio files. MP3s are acceptable if the original audio tracks are not available.  If this is not an option, 
we can access albums directly from the Fine Arts Library Collection. 

TRACK LISTINGS: Please send all track listings to mary.wegmann@utexas.edu as an attached 
document. Please list the items as you would like them to appear on the eReserves page. Include 
the following pertinent information, as applicable: 

CALL NUMBER  ARTIST, TITLE & TRACK NUMBER 
(as you’d like it to appear on E-Reserve listing) 

SPECIAL INSTRUCTIONS 
CD#? Week#? Etc. 

 
When requesting items from the Fine Arts Library collection, 

CALL NUMBERS are required! 
 

 
Please submit your request by email to the GRA Reserves Processor, Mary Wegmann, at 
mary.wegmann@utexas.edu, making certain to include all the above information. We will confirm that 
we have received your request. 
Any questions should be sent to: Mary Wegmann 
                                                     GRA, Reserves Processor 
                                                     Fine Arts Library 
                                                     The University of Texas at Austin 
                                                     Email: mary.wegmann@utexas.edu 
                                                     Work Phone: (512) 495-4481 
 
COPYRIGHT COMPLIANCE:  
The copyright law (Title 17, U.S. Code) governs the making of 
photocopies or other reproductions of copyrighted material. Copies for 
reserve use must be made in compliance with the “fair use” provisions of 
Section 107 http://www4.law.cornell.edu/uscode/17/107.html and with 
the University of Texas System Policy Statement on Use of Copyrighted 
materials http://www.utsystem.edu/ogc/intellectualproperty/copypol2.htm 
Copies of the relevant sections of the law and the UT System policy are 
available in all library units and online.  

INCLUDE NOTICE OF COPYRIGHT 
The UT System policy requires that when you submit copies of 
a work published before March 1, 1989, such copies include 
any notice of copyright that appears in the original work. This 
will help readers determine whether the work is under 
copyright protection.  If your submission does not include a 
copyright notice, the library will assume there was none in the 
original.  



LIBRARY STAFF:      Date this form was received:  ____________________ 
 

Last updated 7/6/2011 
Macintosh HD:Users:verlaine:Desktop:VRC:Website:services:pdf:2011_form_ERES_req_paper.docx 

 

 


